
 

 

 

 
 

 

Employment Posting 

Position:  Development Director 
Direct Supervisor: Executive Director  
Status: Full-time, benefits eligible 
Hours: 40 hours/week; M-F with some planned evening and weekend hours 
Pay Rate:  Depends on Experience 
 

Application Instructions:  Send cover letter with expected pay and resume to joinus@ozonehouse.org.  
(No phone calls, please.)  Indicate “Development Director” in subject line.  Materials reviewed as received. 

 

Background on Posting 

Our current Development Director is moving to the East Coast with her family this summer.  We have been 
very lucky to have had her at Ozone House for the past 9 years, and we excitedly support this new chapter for 
her.  We hope to hire our new Development Director soon to ensure a smooth transition.  Once this position is 
filled, our current Development Director will become our Campaign Director and will oversee the completion 
of our multi-year Front Door Campaign (capital campaign).  Ozone House turns 50 in June and is building a 
new 19,000 sq. ft home!  It is an exciting time to join our team as we embark upon our next 50 years of serving 
youth and families in this community. 
 
The Development Director supervises a 1 FTE Annual Giving Manager (to be hired), a .5 FTE Marketing and 
Communications Manager, and will co-supervise a 1 FTE Finance and Development Associate.  This position 
may also supervise a 1 FTE Program Evaluation and Grants Manager (depending on experience). 
 

Position Qualifications 

 Bachelor’s Degree or equivalent; 

 At least five years of professional experience in fundraising and donor management; 

 Exceptional interpersonal skills, including the ability to solicit and establish mutually beneficial 
relationships with potential donors; 

 Demonstrated success in proposal writing, prospecting, securing funds and following up with donors 
and funders with effectiveness and timeliness; 

 Experience with grant writing and/ or program evaluation a plus; 

 Ability to work independently to establish strategies, work priorities, direct the work of others, 
problem solve, take initiative, and exercise good judgment; 

 Demonstrated experience in managing people and budgets; ability to work in a hands-on environment 
with limited resources; 

 Ability to effectively gain the respect and support of various constituencies, including board and staff 
members, donors, and foundation and civic leaders; 

 Demonstrated expertise in word processing, database management and online navigation; 

 Experience using GiftWorks. Bloomerang, Greater Giving and PowerPoint a plus; 

 Adeptness at planning, prioritizing, multi-tasking, organizing and following through while remaining 
highly energetic and focused; 

 Energetic and willing to work hands-on in developing and executing a variety of fundraising activities. 
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Employment Qualifications 
Ability and desire to work well independently and as part of a team.   Prior success working closely and 
building relationships with diverse groups of people.  Demonstrate a high level of personal and professional 
integrity and trustworthiness.  Possess a strong work ethic, ability to take initiative, and require minimal 
direction to “get the job done.”  Emotionally mature with a sense of humor to maintain balance.  Demonstrate 
passion for Ozone House’s mission and an environment that promotes best practices, social justice and 
creativity. 
 
Purpose of Position: 

The Development Director will provide the leadership, strategic direction, management and coordination for 
all of Ozone House’s fundraising efforts.  The Director will create fundraising strategies that increase the 
organization's support from individuals, corporations, foundations, and other sources.  The Development 
Director plays a key role in identifying, cultivating, and soliciting major donors for capital and annual gifts and 
in recognizing and supporting donors to Ozone House.  
 
The Development Director will, under the supervision of the Executive Director, and in collaboration with the 
members of the Board of Directors: 

 Develop and implement a major gifts fundraising program and solicitation strategies for the agency 
that incorporate direct mail, electronic solicitations, social media, phone and personal solicitations; 

 Conduct donor research; 

 Solicit and close gifts, and ensure appropriate stewardship of major donors; 

 Represent the organization with external constituents and at various community events; 

 Support grant functions including funder research, proposal writing and preparation, and stewardship; 

 Ensure donor database integrity; 

 Supervise a growing and vibrant team to ensure that agency’s internal and external fundraising efforts 
– including agency-sponsored events, communications, donor relations, and marketing activities – are 
consistent with the agency’s overall development plan.  

 
Benefits: 

In addition to a career filled with purpose and opportunity, Ozone House offers a comprehensive benefits 
package that includes: health and dental insurance; retirement savings plan; life insurance and long-term 
disability; flexible spending account for dependent care expenses; and a generous time off plan. 

About Ozone House: 

Ozone House is a community-based, nonprofit agency that helps young people lead safe, healthy, and 
productive lives through intensive intervention and prevention services.  Since 1969, we have actively 
developed unique, high-quality housing and support programs and services that provide support, intervention, 
training, and assistance to runaway, homeless, and high-risk youth and their families. 

 
Ozone House is an Affirmative Action employer.  We strongly encourage the following groups to apply: people of color, 
individuals who have experienced poverty or economic hardship, people who identify as LGBTQ and men. 


